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L&i gioi thiéu

Chuong nay md ta cach nhap cac tir dién tu tao va cac muc AutoText chuyén tir Microsoft
Office sang OpenOffice.org. Tac gia bict rang khong c6 cach dé dang dé tu dong hi¢u chinh
chuyén cac muc tir Microsoft Office vao trong OpenOftice.org.

Tir dién tw tao

Tir dién duoc sir dung khi kiém tra cac 16i chinh ta cho bat ky tai liéu nao. Tir dién tu tao 14 tir
dién lam tang s6 luong céc tir thich hop vdi ting nganh nghé cu thé, hodc cac tir dac biét, hay
theo yéu cau cia khach hang.

OpenOftice.org khong dua ra cach dé nhap tu dién tu tao cua Microsoft Office. Tuy nhién,
mot 1énh macro s§: duoc phat trién dé nhap tur dién ty tao Office vao trong OpenOffice.org.
Duong lién két dé tai tip tin do tai dia chi: http://ooomacros.org/user.php#114694.

Pé nhép tir dién tu tao Microsoft Office hiy timng budc lam theo cac bude sau:
1) Tao mot tir dién méi trong OpenOffice.org (khong bét budc)
2) Tai t¢p tin chira Iénh macro.
3) Trong Microsoft Word, xac dinh vi tri noi chtra tur dién tu tao.

4) Nhap tir dién vao trong OpenOffice.org.

Tao mét tir dién méi trong OpenOffice.org

Budc nay khong bt budc. Ban c6 thé thém vao cac tur trong tur dién hién tai trong OOo.
1) Céng cu > Tuy chon > Thiét 14p ngdn ngir > H tro viét > Tao méi.
2) Hop thoai T dién mai xuét hién: dit tén cho tir dién.

3) Lya chon ngon ngitr cho tir dién néu ban mudn gi61 han lya chon cac ngon ngir hodc dé
tuy chon [tat ca].

4) Nhéin vao })f")ng y dé luu lya chon cta ban va tré lai véi trang HO tro viét cua hop
thoai.

5) Nhan Pong y dé dong hop thoai Ty chon.

Tai tép tin chlra Iénh macro

1) Vao trinh duyét web tai dia chi http://ooomacros.org/user.php#114694 va nhan vao
dudng lién két de tai Dictionary Import/Export .

2) Trang SourceForge duoc hién thi. Nhin vao dudng lién két mai nhét cho tép tin nay.

3) Nhan vao biéu tuong ﬁ (lra chon dong dé 1am tang tbc dd chuyén dich tép tin).
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4) Trinh duyét s& hién thi hop thoai Save File dialog. Dién thong tin day di vao hop
thoai. Hay ghi nhé noi ma ban da luu tép tin do.

5) Giai nén tép tin ma ban vura luu ¢ budc tru('yg. Lﬁg nay ban da c6é mot tép tin voi tén la
ImportExportDictionary1-1.sxw (hodc tén gan gidong nhu vay).

Trong Microsoft Word, xac dinh vi tri chira tir dién tw tao

Trong Word, chon Tools > Options > Spelling & Grammar > Custom Dictionaries. Tim
tén cta tir dién tu tao ban mudn chuyén giao. Tén mic dinh 1a CUSTOM.DIC.

Vi tri dién hinh 1a: C:\Windows\Application Data\Microsoft\Proof\CUSTOM.DIC nhung
trong cac hé thong chia sé co thé 1a C:\Documents and Settings\Username\Application
Data\Microsoft\ProoACUSTOM.DIC. Mot phan duong dan dugc hién thi tai phan cudi coa
hop thoai Custom Dictionaries trong Word.

You can use Windows Explorer to find the file. For CUSTOM.DIC you may need to include
hidden and system files in your search in later versions of Windows.

Import the dictionary into OpenOffice.org

1) Open the file in OpenOffice.org that contains the import/export macro (instructions for
downloading are above).

2) A confirmation dialog about running macros may be displayed. If it is, click Enable
Macros.

3) Click the Run Macro button (towards the top of the document).

4) On the Import & Export Dictionary dialog (Figure 1), in the Text file field, either type
in the location of the custom dictionary to be imported or click on the ... button,
navigate to the custom dictionary, select it and click Open.

5) Choose from the dropdown list the OOo dictionary to which you want to add the
words; this may be the one that you created earlier.

6) Click Import. Two dialogs will be displayed, one after the other. The first dialog says
how many words are in the OOo dictionary to which you are adding the words (if you
have just created the OOo dictionary, this number is probably 0) and the second how
many words the OOo dictionary holds after the import. Click OK to close each of
these dialogs.

7) Click Close in the Import & Export Dictionary dialog.
8) Close the Import/Export Text File document and the job is done.
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Figure 1. Importing a dictionary from Word

To check that the OOo custom dictionary contains the words from the Word custom
dictionary, go to Tools > Options > Language Settings > Writing Aids, select the
dictionary to which you added the words, and click Edit. The list of words is displayed in the
Edit Custom Dictionary dialog.

AutoText entries

AutoText is a feature that stores formatted text or text with graphics, tables and fields and
provides the means to easily insert the saved material into documents.

OpenOffice.org stores AutoText entries in XML files in specified folders. Microsoft Word
stores AutoText entries in template files, mainly in Normal.dot. To import the AutoText
entries from the Word templates follow these steps:

1) Locate the Word template from which you want to import AutoText. Typically
templates are found in:
C:\Windows\Application Data\Microsoft\Templates or
C:\Documents and Settings\Usersname\Application Data\Microsoft\Templates.

2) In OOo, select Edit > AutoText (or Control+F3).

3) You can create a new category or use on of the standard categories.
To create a new category:

1) On the AutoText dialog, click the Categories... button.

2) On the Edit Categories dialog, type a name for the new category, choose the path to
where you want it saved, and click New. The new category now appears in the
Selection list in the middle of the dialog.

3) Click OK. to close the Edit Categories dialog and return to the AutoText dialog.
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To import the AutoText:

1) On the AutoText dialog, select the category into which you will import the AutoText
entries. Click AutoText > Import.

2) In the Open dialog, navigate to and select the desired Word template and click Open.
The AutoText entries should now be visible in the left list box of the dialog.

3) Click Close.

AutoCorrect entries

AutoCorrect is a feature to automatically correct words as you type. You can add entries to
the AutoCorrect function to customize the way that OpenOffice.org operates.

The author has not been able to find a way of importing Microsoft Office AutoCorrect entries
into OpenOffice.org. A thread discussing this problem can be viewed at:
http://www.oooforum.org/forum/viewtopic.php?t=10248.

Information from that thread is copied below, because it is reportedly possible for you to
import the “first hundred or so” entries using this information.

There is a Word macro available from
http://word.mvps.org/FAQs/Customization/ExportAutocorrect.htm for creating a Word
document with the AutoCorrrect entries.

000 AutoCorrect files are typically stored in ./user/autocorr/acorrXXXX.dat (where XXXX
corresponds to the number for a given locale).

TIP You can get a list of locale numbers from Microsoft Office Online:
http://office.microsoft.com/en-us/assistance/HP052590231033.aspx

These files are zipped and contain the file DocumentList.xml (if no AutoCorrect entries have
been created the file will be empty) which looks like:

<block-list:block-list>

<block-list:block block-list:abbreviated-name="(C)" block-list:name="©"/>
<block-list:block block-list:abbreviated-name="yuor" block-list:name="your"/>
</block-list:block-list>

So it would not be too difficult to create a text file to look like this and to zip it into a
acorrXXXX.dat file.
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